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Spotsylvania County’s Ordinance provides two ways to erect a sign within the Historic Overlay 
District—an administrative option and a Certificate of Appropriateness option.  Both processes 
require signs to meet the sign requirements of the Zoning Ordinance.  It is highly recommended 
to contact the Planning Department (540/507-7434 or planning@spotsylvania.va.us) for 
guidance on the signage permitting process within the Historic Overlay District. 

1—Certificate of Appropriateness 

There may be times when a proposed sign does not meet or cannot meet the standards outlined 
for acceptable signs to be submitted through the Administrative Signage Review process (see 
below).  In these cases, applicants will need to submit an application for a Certificate of 
Appropriateness.  Certificates of Appropriateness are reviewed by the Historic Preservation 
Commission, using the adopted signage guidelines for the Historic Overlay District (these are 
available online or by contacting the Planning Department).   No fees are assessed for this type of 
review. 

2—Administrative Signage Review 

County Code §23-7 indicates the types of signs which qualify for the administrative review 
process.  This process limits the type (building-mounted or ground-mounted), number, and size 
of signs based on the type of building and its location from the roadway.  Provided the proposed 
sign meets the review requirements of that section, the sign may be approved by the Zoning 
Department through the traditional review process.  No additional fees are assessed for the 
review of the sign within the Historic Overlay District; however, the normal sign permitting fees 
from the Code Compliance Department will be assessed (fees are listed in the Unified Fee 
Schedule, available from the Code Compliance Department). 

Determining the Allowable Signage for Your Property 

Dependent on the type and location of the structure for which you are seeking signage 
for, different signage options are allowable:   

Individual structures located less than thirty (30) feet from the future right-of-
way are permitted one (1) building-mounted sign. 

Individual structures located thirty (30) feet or greater from the future right-of-
way are permitted one (1) ground-mounted sign or one (1) building-mounted 
sign. 

 
Multi-tenant structures (a structure with more than one occupant, characterized 
by multiple exterior entrances into the structure) are permitted one (1) ground-
mounted sign and one (1) tenant sign per exterior entrance. 
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Multi-tenant complexes (a group of buildings either housing one tenant with 
multiple structures or multiple tenants on one parcel) are permitted one (1) 
ground-mounted sign and one (1) tenant sign per individual structure. 

 
Determining What the Sign Can Look Like 

 
All signage (regardless of type) proposed under the administrative review process must 
meet the following standards: 

 
1. No sign face shall exceed fifteen (15) square feet.   
2. No copy area shall exceed sixty (60) percent of the sign face and never more than 

nine (9) square feet. 
3. Sign faces shall be made of:  

a. Solid wood or plywood. 
b. Composite plastic products, provided it can be crafted to resemble wood. 
c. Vinyl board, provided it has the appearance of wood and has a matte finish. 

4. All proposed typography must be of a serif nature. 
5. No letters shall exceed five (5) inches. 
6. Any proposed changeable-type area shall be included in the maximum typeface area 

and must fit within the maximum dimensions of the sign.  Changeable-type areas that 
employ a system of individual letters are not permissible (e.g. moveable-type boards). 

7. Any proposed changeable-type area shall be made of the same materials as the sign 
face. 

8. No sign shall exceed three earth-tone colors.  Logos are exempt. 
9. No sign shall be internally lit; signs shall be externally lit in a manner which restricts 

light-spill and does not create a glare situation, whereby public safety is affected. 
 

Building-mounted signage must meet the following standards: 
 

1. All sign faces shall be flush-mounted to the building façade or hung perpendicular to 
the building by brackets. 

2. The face of the sign shall not detract from or cover any distinguishing architectural 
elements of the structure. 

3. Metal, wood, or synthetic materials that have the appearance of metal or wood are 
appropriate sign face materials.  Brackets shall be metal and in character with the 
architectural style of the structure and sign face. 

 
Tenant signs must meet the following standards: 

 
1. No tenant sign shall exceed one (1) square foot. 
2. Tenant signs shall be complementary to the corresponding building-mounted or 

ground-mounted sign located on the parcel.  Tenant signs shall mirror the typography, 
design, materials and colors of the principal sign on the property. 

3. If multiple tenant signs are located on one structure, all tenants signs shall match one 
another in shape, color, and typography. 



 
 
 

Ground-mounted signage must meet the following standards: 
 

1. No sign post shall exceed dimensions of six (6) inches by six (6) inches. 
2. Posts shall be made of wood, composite, or synthetic products, provided they are 

compatible in appearance, form, and texture with the character of the district.  
Appropriate materials may include: 

a. Wood 
b. Composite plastic products, provided they can be crafted to resemble wood. 
c. Vinyl, provided it has a matte finish. 

3. No sign or sign element shall exceed six (6) feet in height. 
4. No sign or sign element shall exceed six (6) feet in width. 
5. No sign face shall be closer than eighteen (18) inches from average grade. 
6. No sign elements, such as typography, symbols, etc., shall extend beyond the depth of 

the sign post. 
7. All signs shall be supported by two (2) posts, with the sign face located between the 

supporting posts. 
8. All sign posts shall be capped with a finial or other decorative treatment.  

 
The ground-mounted standards are illustrated below: 
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